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Oaktree Nursery and Primary School

Policy for the

Assessment, Recording and Reporting of Pupils’ Progress

Rationale

Our policy is based upon the principle that assessment is integral to achieving good teaching, learning and progress to ensure the best outcomes for all children.   Assessment provides essential information in the process of planning learning, for individuals, groups or classes.  
Definitions

Assessment is a process, not a product.  It involves seeking data, analysing and interpreting it. Assessments are made for two key purposes: to make judgements about the quality of teaching and learning in the light of attainment and to identify what needs to be taught next in order to increase the knowledge, skill or understanding of the learner. Assessment can also be used to provide an insight into a child’s attitudes to learning and identify potential barriers. 
Recording is also a process and involves the organisation and management of data.

Reporting is about communicating the information to others. ‘Others’ includes the child.

Policy Aims
· To assess accurately, to aid future planning, teaching and learning.

· To provide detailed records so that work is appropriately matched for each child, in order that they are fully engaged in learning.

· To keep accurate, informative records which ensure progression in learning for pupils and enable effective communication with colleagues, governors, parents and outside agencies.

· To increase pupils’ confidence and raise self-esteem.

At Oaktree, we use Objective Sheets and judgements based on Working Towards, Expected and Greater Depth to record and track assessments. We carry out a range of assessments, which have different purposes. 

Short and Medium Term assessment:

We have developed a consistent language of assessment throughout the school in order to make ongoing and summative judgements using grade descriptors within each Year Group assessed against the National Curriculum objectives. 

Working Towards: The child is beginning to be able to access some of the objectives for their current Year Group.
Expected: The child is working at age related expectations for their year group and is beginning to show that they can apply acquired knowledge in different ways and in a range of tasks.

Greater Depth: The child is able to use their full range of knowledge and apply to familiar and unfamiliar tasks and contexts, making decisions about how best to complete the task successfully.

For children with SEND, we use the same codes with the Year Group that matches the objectives being taught and learned. 

Long Term Assessments – End of Year
	Year Group
	Type
	Record/Report
	Purpose

	Acorns
	Early Years Outcomes
	Individual progress summary report
Transfer of information to next teacher
	To inform parents of the attainment of their child

To provide an overview of attainment of individual pupils, groups, classes and cohort.

To enable planning of next steps in learning

	FS1
	Early Years Outcomes
	Individual progress summary report
Transfer of information to next teacher


	To inform parents of the attainment of their child

To provide an overview of attainment of individual pupils, groups, classes and cohort.

To enable planning of next steps in learning

	Reception
	Early Years Outcomes
EYFS Profile
RWI Assessments (6 per year or more as needed)
	Reports to parents

Transfer of information to next teacher

Results reported to LA


	To inform parents of the attainment of their child

To provide an overview of attainment of individual pupils, groups, classes and cohort. To enable planning of next steps in learning
To enable comparisons of school’s performance against similar schools and local and National data.



	1
	Teacher Assessments in Reading, Writing, Maths and Science
RWI Assessments (6 per year or more as needed)

Year 1 Phonics Screening Check
* repeated in Year 2 if child not met expected standard

	Reports to parents
Transfer of information to next teacher

Reported to parents

Results reported to LA


	To inform parents of the attainment of their child 
To provide an overview of attainment of individual pupils, groups, classes and cohort.
To enable planning of next steps in learning

To enable comparison to National Expectations



	2
	End of KS1 assessments - Teacher Assessments in Speaking and Listening, Reading, Writing, Maths and Science
RWI Assessments (6 per year or more as needed)


	Reports to parents
Transfer of information to next teacher
Results reported to LA and DFE


	To inform parents of the attainment of their child
To provide an overview of attainment of individual pupils, groups, classes and cohort. To enable planning of next steps in learning

To enable comparisons of school’s performance against similar schools and local and National data.



	3
	Teacher assessments of Speaking and Listening, Reading, Writing, Maths and Science
RWI Assessments (6 per year or more as needed)


	Reports to parents

Transfer of information to next teacher


	To inform parents of the attainment of their child.
To provide an overview of attainment of individual pupils, groups, classes and cohort.

To enable planning of next steps in learning



	4
	Teacher assessments of Speaking and Listening, Reading, Writing, Maths and Science
RWI Assessments (6 per year or more as needed)

Multiplication Check for all Y4 children
	Reports to parents

Transfer of information to next teacher


	To inform parents of the attainment of their child

To provide an overview of attainment of individual pupils, groups, classes and cohort.

To enable planning of next steps in learning



	5
	Teacher assessments of Speaking and Listening, Reading, Writing, Maths and Science
Fresh Start phonics and reading assessments
	Reports to parents

Transfer of information to next teacher


	To inform parents of the attainment of their child

To provide an overview of attainment of individual pupils, groups, classes and cohort.

To enable planning of next steps in learning



	6
	End of Key Stage 2 Assessments – 

Tests in Reading, Spelling, Grammar and Punctuation and Maths.
Fresh Start phonics and reading assessments 
Teacher assessments in Speaking and Listening, Reading, Writing, Maths and Science.
	Reports to parents

Transfer of information to next school

Results reported to LA and DFE


	To inform parents of the attainment of their child.
To provide an overview of attainment of individual pupils, groups, classes and cohort. 
To enable planning of next steps in learning.
To enable comparisons of school’s performance against similar schools and local and National data.




Ongoing Assessments

	Type
	Record/Report
	Purpose

	Foundation Stage

· Level of progress towards Early Learning Goals 
KS1 and KS2
English

	· E Profile

· Observational Assessments

Record Sheets: 

· Objective sheets (SLN sheets collected in folder-based portfolios) 

· Teacher Assessment records (Excel)
· alphabetic knowledge 

· phonic knowledge 

· reading, spelling and writing of word lists for each year group
· Independent and guided reading progress records

· Summative reading record.
· Speaking and Listening
Assessments:
CLPE Reading Characteristics Grid used as a supplementary tool for reference alongside summative record
spelling tests and RWI Phonic screening as appropriate to children’s needs and as required by SEN interventions – to assess impact and progress.
	To ensure experiences are relevant to needs.

To inform teaching and track progress in learning.

To identify groupings for differentiation and inform planning of next steps in learning.

To identify SEN and accelerated learning interventions

To inform target setting.

To assess the extent to which literacy learning targets are achieved.
To provide relevant information and inform staff when choosing appropriate intervention. 

NB: Writing evidence collection to be carried out Terms 1-6. 

Progress meetings held Terms 1, 3, 5.

	Mathematics


	Teacher Assessment records
CanDo Maths ‘Remember It’ assessments at the end of every term

CanDo Maths ‘Ready to Progress’ tests Paper 1 and 2
Amazing Arithmetic and Maths Passport

Sandwell Maths assessment 

KPI year group assessment sheets, one per child, in the front of Maths books -
evidence referred to by date, mini assessments, photographs, maths passports, times table records, or as notes on planning (specific to the child/ group)
	To provide a clear picture of what each child has learnt and whether they are ready to progress in the next steps of learning.
To inform teaching and groupings. 
To accurately report to parents. 
To assess impact pre and post intervention delivery


	Computing

	Assessment of how well objectives have been achieved recorded on planning at the end of each unit. 

	To inform teaching.
To accurately report to parents.


	Religious Education

Design and technology

History

Geography

Art and Design

Music

Physical Education

PSHE


	Significant observations made on teachers’ plans (available in planning folder or on the staff planning folder RMStaff>Planning).

	To inform teaching. 
To accurately report to parents.
To track the progress made by individuals, groups and classes.



	Science


	Teacher assessment at the end of each unit, and collected at data drop

Science assessment to include Working Scientifically skills. 


	To inform teaching. 

To accurately report to parents.

To track the progress made by individuals, groups and classes.




Assessment for Learning
At Oaktree a range of Assessment for Learning strategies are used, including:

· Self assessment

· Peer assessment

· Questioning

· Guided group work

Equality of opportunity 

Assessments are differentiated appropriately to enable children to access assessments. This may include providing a reader, additional time, simplified versions, or adult support to read instructions or to scribe answers.

Reporting to Parents and Carers

Annual reports are provided in July.  Parent consultation meetings are also held in Terms 1 or 2 and 4, during which teachers are required to report on each child’s progress and their current levels with regard to age appropriateness and national expectations. 
Transfer Arrangements

Internal transfer

Once class lists are arranged, or changes agreed, the current teacher prepares records for transfer by completing (as appropriate):

For all year groups

·  ‘The Summative Reading Record’ for the class- it may be necessary to make more than one copy if children are going to more than one teacher;

· All formative records for literacy and numeracy
· Records of meetings with parents;

· SEND records, PEPs and Health Care Plans, where appropriate.
· Writing books containing assessed pieces of writing (purple books)

· Assessment records for Maths

· Assessment records for Science

· Phonics records

· Word list records

· Handwriting records

For External Transfers the following information should be placed in the Confidential File and passed to the office for checking, whenever possible before the child transfers or at least within two weeks of the child leaving, in order to meet statutory requirements.  

· Transfer form (sent electronically from the office)
· Current assessment data.

· SEN information, PEP and Health Care Plan, where appropriate.

Storage of records

Individual pupil records are stored in the main school office and are gradually being transferred into an electronic format. These contain records passed from other schools or previous teachers, medical information, letters home, Annual Reports etc. 
Confidential Child Protection Records (including CPOMS) and details of Looked After Children are kept in the DSL or Headteacher’s office. 

The current teacher should inform the receiving teacher of all children whose files contain information that it is essential for the receiving teacher to read before the child transfers. 

Please also refer to: Marking Policy, all subject policies, Monitoring Policy, SEN policy, GDPR Policy.
Date agreed: ………………………………………………………………………..
Date of Review: …………………………………………………………………….
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