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Oaktree Nursery and Primary School

Health and Safety Policy
At Oaktree Nursery and Primary School it is our Aim to:

‘Engender positive attitudes among our Oaktree community so that everyone respects the rights of all people and challenges inequalities based on ability, gender, ethnicity, language, culture, age, class, disability or religion. We want all our students and staff to feel valued as we celebrate their uniqueness. ‘

At Oaktree we recognise that as a school all members of the community ‘appreciate that I am part of a caring community and that, although I too have needs, I must join with others in respecting and looking to the needs of other members.’

We have agreed that we ‘deserve a pleasant, clean, safe and stimulating environment in which to work and play.’ 

This is promoted and supported in this Health and Safety Policy.

Purpose

The purpose of this policy is to further our aim and to provide a secure, safe, healthy and stimulating environment for all pupils, staff and visitors to the school. Parents need to know that every measure is taken to keep their children safe. We believe that the prevention of accidents and hazards is a key responsibility for every member of the school community.

Who/what was consulted.

All staff, pupils, parents and governors have contributed to this policy, which is based on the local authority’s (LA’s) model. The content has also been influenced by guidance from the DFE and Health and Safety Executive.
Relationship to other policies.

This policy should be read in conjunction with the following policies; Curriculum, Behaviour, First Aid, Child Protection and Safeguarding, subject policies and the Lettings, Nutritional Standards, Drugs, Code of Conduct and Educational Visits.

Roles and Responsibilities of Headteacher, Other Staff and Governors.

The Headteacher is responsible for ensuring that all health and safety procedures are followed. She/He will ensure that:

· All members of staff understand and fulfil their responsibilities to ensure a safe learning environment.

· Staff are aware of their responsibilities and receive appropriate supervision, instruction and training.

· Staff, pupils and others are encouraged to promote health and safety.

· Risk assessments are carried out for activities on and off of the school site.

· LA and DFE guidance is followed for all school trips and visits.

· Sufficient resources are allocated to meet health and safety priorities.

· Health and safety inspections take place in consultation with health and safety representative(s) and governors.

· All defects and or hazards are made safe in a time scale commensurate with the risk they pose.

· Specialist advice is sought as and when necessary.

· A log is maintained of all activities relating to ensuring health and safety, including dealing with accidents and incidents.

The Governing Body will:
· Promote high standards of health and safety within the school.

· Assign responsibilities, including designating a governor for health and safety.

· Ensure that matters relating to Premises and Health and Safety are the responsibility of the Full Governing Body.

· Monitor the allocation of funds based on effective and comprehensive risk assessments.

· Carry out regular health and safety inspections following guidance from the LA.

· Ensure that there are risk assessment procedures in place to identify all risks relating to the premises, school activities and school sponsored activities.

· Provide appropriate resources from the school’s delegated budget to ensure that risks and hazards are eliminated.

· Ensure that all staff receive supervision, instruction and training appropriate to their duties and responsibilities.

· Evaluate the measures taken to minimise or eliminate risks and hazards.

· Ensure that there is designated space for medical or dental examination and treatment for caring for sick or injured pupils during the day.

· Ensure that hirer’s are aware of their duty to provide evidence of insurance cover for their activities.

· Take all reasonable steps to ensure that the principal person in charge of hirers, contractors and others makes sure that they conduct themselves and carry out their operation in such a manner that all statutory and advisory safety requirements are met at all times. (When the premises or facilities are being used out of normal school hours for an activity, then the organiser of that activity, even if an employee, must comply with the requirements of the policy.)

· Review the policy annually.

All staff will:

· Be familiar with the health and safety policy and all safety regulations laid down by the governing body.

· Take reasonable care for their own health and safety and that of others who may be affected by their actions.

· Make regular safety inspections of their areas of work and report to their line manager any danger to health and safety, whether serious and immediate or not.

· Only use equipment that they are competent to use.

· Follow instructions when using any machinery, equipment, dangerous substance or safety device.

· Take an active interest in promoting health and safety and suggest ways of reducing risks.

All pupils and visitors to the school will be expected to take reasonable care for their own health and safety and that of others who may be affected by their actions.
Names of roles and persons with delegated responsibility for Health and Safety.

	Headteacher
	Sue Rees
	· Overall responsibility

· Violent incidents

· Staff health and well-being issues
· Covid-19 related legislation and guidance compliance

	Health & Safety Governor
	
	· Specific risks associated with curriculum areas, visits, mini-bus or coach travel, etc.

	Site Manager
	Emma Brander
Steve Brander
	· Hazard reporting including biological substances
· Security of the premises

· Maintenance of the premises

· Litter

· Use of premises outside of school hours

· Waste management

· Contractors

· Trespassers and intruders

· Electrical equipment

· PA test

· Asbestos log



	Fire Risk Assessor
	Emma Brander
Steve Brander
Sue Rees
	· Fire and other emergencies

	First Aiders – in addition, a list of all staff with First Aid and Paediatric First Aid training is available in the school office.
	Acorns – Emma Venghaus/Laura Rideout
Foundation  - Tracey Carroll
KS 1 – Donna Edwards
KS 2 – Nicki Jenkins
	· First Aid provision
· Upkeep of Accident Report File


	Administration of medicines and incident reports

	Julie McHugh
Emily Dickenson

Teresa Smith
	· Administration of medicines

· Reporting incidents

	Visits co-ordination 
	Jane Breedon
	· Visits safety

· Risk assessment on visits

	COSHH co-ordination
	Emma Brander
Steve Brander
	· Science related equipment and substances

· Cleaning materials

· Relevant food handling issues

	Kitchen Manager
	Sam Hinchelwood
	· Supplies

· Purchasing/procurement and deliveries

· Catering and nutritional standards

	CPD
	Julie Dyer
	· Provision of information and training


Arrangements for monitoring and evaluation.
The headteacher will report on a termly basis to the governing body. The report will address hazards and risks that were identified during school and out of school hours and the steps taken to minimise or eliminate them. The governing body will evaluate those outcomes and will consider whether any further action should be recommended.

Date agreed: September 2022
Chair of Governors: Erica Milsom
Date of review: September 2023
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