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OAKTREE NURSERY & PRIMARY SCHOOL 

ENGLISH AND LITERACY POLICY
Rationale

At Oaktree Nursery and Primary School, we believe that language enables us to make sense of the world and our place within it. Effective communication is essential to our understanding of the world and our ability to operate successfully within it.
The richness and diversity of literature influences and enhances our understanding of life from different perspectives. Reading, Writing, Speaking and Listening (Oracy) are essential to thinking and learning. They are the means of both general communication and personal pleasure and assist us in our spiritual awareness, expression and experience.

Policy Aims 

We aim to develop pupils’ abilities within an integrated program of Speaking & Listening, Reading & Writing.  Pupils will be given opportunities to connect the requirements of English within a broad and balanced approach to the teaching of English across the curriculum, with opportunities to consolidate and reinforce taught literacy skills. We believe all pupils should achieve their true potential in English in order that pupils are successful economically.
At Oaktree Nursery & Primary School we strive for children to be a ‘Primary Literate Pupil’.
By the age of 11, we aim for a child to be able to:

· read and write with confidence, fluency and understanding, using a range of independent strategies to self-monitor and correct;
· have an interest in books and read for enjoyment;
· have an interest in words, their meanings; 
· develop a growing vocabulary in spoken and written forms;
· have a growing knowledge of a range of grammatical terms and to use these accurately within their own writing;
· understand a range of text types and genres; 
· to be able to write in a variety of styles and forms appropriate to the situation;
· develop the powers of imagination, inventiveness and critical awareness;  

· have a suitable technical and grammatical vocabulary to articulate their responses;
· spell a wide range of words accurately using known patterns and rules.

STATUTORY REQUIREMENTS 

Statutory requirements for the teaching and learning of English are laid out in The Primary National Curriculum (2014). The Foundation Stage practitioners follow the guidance as laid down in the DFE document ‘Early Years Foundation Stage’ (EYFS).

In the Foundation Stage (Nursery and Reception) children are given opportunities to:

· speak and listen and represent ideas in their activities;

· use communication, language and literacy in every part of the curriculum;

· become immersed in an environment rich in print and possibilities for communication.

At Key Stage One (Years 1 and 2), children learn to: 
· speak confidently and listen to what others have to say;  
· begin to read and write independently and with enthusiasm;  
· use language to explore their own experiences and imaginary worlds.

At Key Stage Two (Years 3-6), children learn to: 
· change the way they speak and write to suit different situations, purposes and audiences; 

· read a range of texts and respond to different layers of meaning in them;
· explore the use of language in literary and non-literary texts and learn how the structure of language works.
THE GOVERNING BODY

Regular reports are made to the governors on the progress of English.
This policy will be reviewed every two years or in the light of changes to legal requirements.

SUBJECT ORGANISATION

The English Curriculum is delivered using the Primary National Curriculum (2014). The Early Years Foundation Stage (EYFS) curriculum is followed to ensure continuity and progression from the Foundation Stage through to the National Curriculum. Pupil provision is related to attainment not age; adaptive teaching practices will be applied to enable these children to make progress towards their personal goals. 
Foundation Stage pupils take part in daily Read Write Inc. (RWI) phonics lessons. Throughout the week pupils participate in whole class Speaking and Listening activities related to their topic. Foundation Stage 2 pupils also take part in Shared and Guided Reading and Guided Writing. This is enhanced by story-telling and writing activities (such as Talk for Writing, WellCom). Classrooms offer a text rich environment which maximise reading and writing opportunities. Pupils are given the opportunity to engage in reading, writing and speaking and listening activities indoors and out.
Key Stage One pupils take part in daily English sessions which, when appropriate, make cross-curricular links; they also participate in daily RWI phonics sessions. Classrooms offer a text rich environment which maximise reading and writing opportunities. 
Planning is adapted to meet the developmental needs of the children, and as part of the transition from FS to KS1 children in Y1 who have not met the Early Learning Goals continue to follow the EYFS and take part in a rich variety of Speaking and Listening activities leading into writing. Children take part in Shared and Guided Writing sessions through continuous provision, where they are taught sentence structure rules and encouraged to apply their phonic knowledge. 
Work in class is differentiated to suit the children’s needs and opportunities for personalised learning are utilised wherever possible. Where necessary children participate in a variety of reading interventions.
Key Stage Two pupils take part in daily English lessons which, when possible, make cross-curricular links. Spellings based on the Primary Curriculum Appendix Spelling lists, and including phonics, are taught or practised daily and reviewed on a weekly basis. Children in KS2 who have completed the RWI phonics scheme will participate in daily spelling sessions from the Read Write Inc. Spelling programme (RWI Spelling). Children learn spelling patterns and how to sound these out effectively. Termly assessment is used to identify progress and, for those making rapid progress through the content, groups will be adjusted to suit children’s need.

All children take part in Shared and Guided Writing sessions. Children participate in Shared, Guided or Individual Reading sessions on a regular basis to develop reading skills, comprehension and a love of reading. Regular opportunities for comprehension activities also take place when children are reading at an appropriate level. All children are encouraged to read at home on a regular basis.

Key children with specific needs are targeted through interventions such as Phonics Intervention, focused handwriting practice and EAL language development.

Approaches to Speaking and Listening 
The four strands of speaking and listening: speaking; listening; group discussion and interaction, and drama permeate the whole curriculum. Interactive teaching strategies are used to engage all pupils in order to raise reading and writing standards. Children are encouraged to develop effective communication skills in readiness for later life.

Approaches to Reading

Shared reading takes place through a variety of curriculum areas and is specifically targeted during English.

Whole-class reading takes place regularly and children participate in sessions either as part of a small group or within a whole class scenario. Where a child has not reached an appropriate level to participate in guided reading, the child will be heard read individually at least once per week by the teacher. For children who are not able to access texts, a range of stimuli such as video will be used or the children will be read to by the teacher.
Independent reading at home is encouraged and a reading record is shared between home and school where comments and successes can be shared and exchanged. Key children with specific needs are targeted and individual reading interventions such as ‘Better Reading Partners’ are provided to suit their needs.

Phonics is taught in a daily discreet lesson. The RWI scheme is followed throughout Foundation Stage, Key Stage One and, where appropriate, Key Stage Two. For those working significantly behind, the RWI “Fresh Start” scheme will be used to ensure catch-up.
Reading Resources

Resources such as the PM benchmarking kit and Salford Reading tasks are used to support the assessment of reading and these tool is used to indicate a child’s book band as well as their National Curriculum level for reading. This supports teacher assessment alongside End of Key Stage SATs. 

Approaches to Writing

Throughout the Foundation Stage all writing is encouraged and celebrated as an imperative stage in each child’s development as a writer.

Handwriting is taught in classes in line with the statutory guidance set out in the Primary Curriculum (2014) to ensure progression in formation and joining skills. Where children need additional support to form letters accurately and develop a legible style, they will work in small groups and receive additional support. Children in both KS1 and KS2 will use letter formation from RWI and those in Upper KS2 will begin to learn how to join these to develop a fluent and efficient handwriting style.
Shared writing takes part during literacy as well as other areas of the curriculum, and is viewed as an integral aspect in scaffolding learners’ writing. In lessons, these will be referred to as “Slow Writes” and “Guided Writing”. During these sessions, age-appropriate grammatical features are taught and discussed while a co-constructed piece of writing enables the children to gain a greater understanding of the targets and features involved in a variety of writing genres. Learning is also supported through working walls. 
Opportunities for independent writing (known as “Warm Writes” and “Hot Writes”) are incorporated into units of work allowing children to put into practise the skills taught and enabling assessment of writing.

Specific development of children’s knowledge, understanding and application of grammar is either taught in discreet sessions or integrated into literacy sessions where possible. Grammar foci will be appropriate to the genre of writing. 
Cross-Curricular Literacy Opportunities

Teachers will seek to take advantage of opportunities to make cross-curricular links. They plan for pupils to practise and apply the skills, knowledge and understanding acquired through literacy lessons to other areas of the curriculum.

The Use of ICT

Opportunities to use ICT to support teaching and learning in Literacy are planned for and used as appropriate (e.g. voice recording, word processing and Clickr).

Assessment and Target Setting

Work is assessed in line with the Assessment Policy. Targets and ‘next steps’ are shared with the children either verbally or through written comments. National Curriculum Objectives and Year Group Assessment sheets are used as a basis for making judgements about children’s standards of work in all 3 areas of English. For those working below age-related expectations, the pre-key stage standards will be used. Independent writing is completed and assessed at least 6 times per year (1 per term).
Inclusion

We aim to provide for all children so that they achieve as highly as they can in English according to their individual abilities. We identify which pupils or groups of pupils are under-achieving and take steps to improve their attainment. Teachers plan adapted tasks to allow these children to engage with learning appropriate to their level and encourage independence in applying learned skills through accessible tasks. More able children are identified and suitable learning challenges provided, including “cut-away” tasks, verbal and written reasoning tasks and adapted structure strips.

Role of Subject Co-ordinators
The Subject Co-ordinators are responsible for improving the standards of teaching and learning in English through monitoring and evaluating English in terms of:-  

· Pupil progress;

· Provision of Literacy (including intervention and support programmes);

· The quality of the Learning Environment; 

· The deployment and provision of support staff.

The Subject Co-ordinator also has responsibilities to: - 

· Take the lead in policy development;

· Formulate and implement the literacy action plan;

· Audit and support colleagues in their CPD;

· Purchase and organise resources;

· Keep up to date with recent Literacy developments.

Parental Involvement

Parents are encouraged to support their children at home in the development of speaking and listening, reading and writing. Targets are shared with parents at parents’ evening. Parents are invited to information events to share in and find out about literacy teaching strategies used in school. 
Conclusion

This policy also needs to be in line with other school polices and therefore should be read in conjunction with the following school policies:

· Teaching and Learning Policy;

· Assessment and Record Keeping;

· Responding to pupils’ work / Feedback / Marking policy;

· Special Educational Needs Policy;

· ICT Policy;

· Homework Policy;

· Equal Opportunities Policy;

· Health and Safety Policy.

